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informed of the allegations at an appropriate point in the investigation process, unless providing
this information would prevent a fair investigation.

3.2 The extent of the investigation required will depend on the nature of the allegations and will vary
from case to case. It may involve interviewing and taking statements from pupils or reviewing
relevant docum



findings, together with any statements or any other relevant written evidence. Pupils and parents
will be given reasonable notice of any hearing.

7.3 If pupils or their parents wish to produce their own evidence, including documents or witness
statements, they should provide copies to the Master as soon as possible before the hearing.

7.4 If a pupil or their parent cannot attend the hearing, they should inform the School immediately
and an alternative time will be arranged. A hearing will not normally be rearranged more than
once. Parties must make every effort to attend the hearing, and failure to attend without good
reason may result in a decision being taken in a party’s absence based on the available
evidence.
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8.1 The disciplinary hearing will be conducted by the Master. A member of administrative support
staff will be present to take notes. Parents may be present to accompany the pupil if they wish.
The investigating staff member may be asked by the Master to attend the hearing to answer any
questions relating to the investigation. Pupils who have provided evidence in the investigation
will not usually be required to attend the disciplinary hearing. Their evidence will be submitted by
way of a written statement. Attendance of parties at the hearing is at the Master’s discretion.

8.2 The disciplinary hearing is not a legal hearing. The role of the Master is to establish the facts in
order to determine what disciplinary sanction, if any, is appropriate. The parties will not therefore
be permitted to bring legal representatives to the hearing. At the start of the hearing, the Master
will explain to the parties that his role is to try to establish an accurate picture of what took place
so that he can decide what sanction, if any, is appropriate in the case.

8.3 The pupil and/or their parent(s) will have the opportunity to respond to the investigation findings
and present any evidence of their own. They will be given the opportunity to respond to any
information provided by a witness. However, parties will not be permitted to cross-examine
witnesses.

8.4 Parents for whom English is not their first language may be permitted to bring an interpreter. In
such cases, permission should be requested from the Master in advance.

8.5 The Master may adjourn the disciplinary hearing if he considers there is a need to carry out any
further investigations such as re-interviewing witnesses in the light of any new matters raised.
Parties will be given a reasonable opportunity to consider any new information obtained before
the hearing is reconvened.

8.6 When all evidence has been heard, and questioning has been completed, the Master will
withdraw to consider his decision. The Master may decide to deliver a decision in person after
an adjournment, or alternatively, may inform the parents of his decision in writing after the
hearing, in which case the written decision will be provided as
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8.8 In the event that the

mailto:c.mills@haileybury.com


10.6 If the pupil’s parents wish to submit additional documents for consideration at the appeal hearing
which are relevant to the Grounds of Appeal, these must be sent to the Clerk to Governors no
later than seven days before the hearing.

10.7 The Master may submit a report in response to the grounds of appeal. Such a report will be
provided to the pupil’s parents no later than seven days before the appeal hearing, together with
any documents referred to in that report.

10.8 No later than five days before the hearing, the Clerk to Governors will provide to the Appeal
Panel a copy of all relevant papers, which will include:

a. the Master’s letter setting out the decision under appeal;

b. the grounds of appeal document and any supporting documents;

c. the Master’s report in response to the appeal, and copies of any documents referred to in
that report.
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11.1 The appeal hearing will be conducted by the Appeal Panel. The Chair of the Appeal Panel may,
at their discretion, vary or amend the appeal procedure as necessary to ensure that a fair
hearing takes place.

11.2 As in the case of the disciplinary hearing, parents may be present to accompany the pupil if they
wish, but the appeal hearing is not a legal hearing. The parties will not be permitted onot
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12.1 When all evidence has been heard, and questioning has been completed, the Appeal Panel will
withdraw to consider their decision. The Panel may decide to deliver a decision on the same day
in person after an adjournment, or alterna
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October 2020 SLT Reviewed and updated
December 2021 SLT Reviewed and updated
March 2023 SLT/Nominations and Governance

Committee
Reviewed and updated

September 2023 The Master and Chief Operating Officer Reviewed and updated
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